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JIMBO’S COMMUNITY NURSERY 
CHILD REGISTRATION PACK

(OFFICE USE ONLY)
	CHECK ITEM
	STATUS

	Birth certificate seen
	☐

	Proof of address verified
	☐

	Parent information sent
	☐

	Child added to system (iConnect)
	☐

	Dietary requirements recorded
	☐

	Parentzone access sent
	☐



CHILD DETAILS
Child’s Surname: __________________________
First Name(s): __________________________
Preferred Name: __________________________
Date of Birth: ____ / ____ / ______
Start Date: ____ / ____ / ______
Sessions Attending (days/times):

NHS Number: __________________________
Sex: ☐ Female ☐ Male ☐ Prefer not to say
Religion (optional): __________________________
Ethnicity (optional): __________________________
First Language: __________________________
Additional Languages: __________________________
Does your child require support with English? ☐ Yes ☐ No




PARENT / CARER INFORMATION
Parent / Carer 1
Name: __________________________
Relationship: __________________________
Parental Responsibility: ☐ Yes ☐ No
Date of birth: __________________________
NI Number: __________________________
Address: __________________________
Postcode: __________________________
Email: __________________________
Phone (Mobile): __________________________
Phone (Home): __________________________
Able to collect child: ☐ Yes ☐ No

Parent / Carer 2
Name: __________________________
Relationship: __________________________
Parental Responsibility: ☐ Yes ☐ No
Date of birth: __________________________
NI Number: __________________________
Address: __________________________
Postcode: __________________________
Email: __________________________
Phone: __________________________
Able to collect child: ☐ Yes ☐ No

SAFEGUARDING & LEGAL ARRANGEMENTS
Legal Contact Orders
Are there any legal or court orders in place? ☐ Yes ☐ No
If yes, please provide details:




Collection Permissions
Is there anyone NOT permitted to collect your child? ☐ Yes ☐ No
If yes, please provide details:




Emergency Contacts (Minimum 3)
	NAME
	RELATIONSHIP
	PHONE
	CAN COLLECT (Y/N)
	PASSWORD

	1
	__________________
	__________
	__________
	__________

	2
	__________________
	__________
	__________
	__________

	3
	__________________
	__________
	__________
	__________


Secure Collection Procedure
· A unique password is required for child collection
· Children will only be released to authorised adults
· Staff will refuse collection if identity cannot be verified
· Passwords are stored securely and treated as confidential

MEDICAL INFORMATION
GP Name: __________________________
Surgery Address: __________________________
Telephone: __________________________
Health Visitor: __________________________
Other Professionals: __________________________
Immunisation Status
Is your child up to date with immunisations?
☐ Yes ☐ No ☐ Not sure
Details:

I give consent for the nursery to contact my child’s GP and other health professionals if necessary:
☐ Yes ☐ No

DIETARY & ALLERGY CARE
Does your child have any diagnosed allergies? ☐ Yes ☐ No
Care Plan provided: ☐ Yes ☐ No
Type of plan: ☐ Allergy ☐ Anaphylaxis ☐ Other
Medication required: __________________________
Expiry date: ____ / ____ / ______
Where should medication be stored? __________________________
Dietary Preferences (e.g. vegetarian, halal, no pork)


MEDICAL CONSENT
	
	YES
	NO

	Emergency first aid
	☐
	☐

	Call ambulance
	☐
	☐

	Emergency treatment
	☐
	☐

	Medication administration
	☐
	☐

	Apply plaster
	☐
	☐

	Sun cream application
	☐
	☐

	Toothbrushing support
	☐
	☐

	
	
	



OUTINGS & TRANSPORT CONSENT
	
	YES
	NO

	Local outings
	☐
	☐

	Public transport
	☐
	☐

	
	
	




INFORMATION SHARING
To promote partnership working, do you give consent for us to share information with
	
	YES
	NO

	Other professionals
	☐
	☐

	Other settings
	☐
	☐

	
	
	


Has your child previously attended another nursery, preschool, or childcare setting?
☐ Yes ☐ No
If yes, please provide the following details:
Name of setting: __________________________ 
Address: _________________________________ 
Contact number/email: ______________________ 
To support smooth transitions and so we can meet your child’s individual needs, we request permission to contact the previous setting and obtain a transition report from them.
Do you give consent for us to contact the previous setting?
☐ Yes ☐ No

ACCIDENT & INCIDENT AGREEMENT
I understand that all accidents and incidents involving my child will be recorded and communicated to me in accordance with nursery reporting procedures. I agree to inform the nursery of any existing injuries or medical concerns that my child has sustained outside of the nursery setting, either upon arrival or as soon as reasonably possible.

DATA PROTECTION (UK GDPR)
Jimbo’s Community Nursery processes personal data in accordance with:
· UK GDPR
· Data Protection Act 2018
· EYFS statutory requirements
We collect information to:
· Provide safe care and education
· Meet legal safeguarding obligations
· Communicate with families and professionals
· Maintain statutory nursery records
We may share data with:
· Health professionals (e.g. GP, Health Visitor)
· Local Authority teams (e.g. safeguarding, IAT, admissions)
· Regulatory bodies (e.g. Ofsted, RIDDOR, environmental health)
· Other early years providers and schools (where appropriate)
· Government departments and funders
Parents/carers have the right to:
· Access their data
· Request correction
· Request deletion (where applicable)
· Withdraw consent (where applicable)
Information may be shared without consent where safeguarding requires it.

IMAGES & STORIES CONSENT
Images and stories are a good way to share achievements and memories. 
Using photos, quotes and recordings help us to tell our children’s stories. We can use images and stories to raise funds so that we can continue the work we do.
Do you give permission for Leeds Mencap to use your photographs, video, voice recordings and stories? 
Service user records such as a child’s development record, a one-page profile or a care/support plan. 
In another service users record (as a group) such as a child’s development record? 
☐ Yes ☐ No
In a one-page profile or a care/support plan? 
☐ Yes ☐ No
In displays within Leeds Mencap premises including Jimbo’s Community Nursery. 
☐ Yes ☐ No
On the Leeds Mencap’s website and social media (such as Facebook/Twitter/YouTube/LinkedIn).
☐ Yes ☐ No
In Leeds Mencap’s, Jimbo’s Community Nursery newsletters, leaflets and other publications.
☐ Yes ☐ No
In publicity and fundraising features in the press (e.g. newspapers/radio/TV) 
☐ Yes ☐ No
In fundraising literature (e.g. Thank you cards for donors, collection boxes, posters for events)
☐ Yes ☐ No 
Funding applications and reports to funders (these are generally not in the public domain)
☐ Yes ☐ No
To use your first name alongside images and stories.
☐ Yes ☐ No
Any images, recordings and/or stories/case studies/quotes may be used by Leeds Mencap at any time, both now and in the future. 
Leeds Mencap does not usually use images and stories for more than 3 years unless we have a good reason to keep using them. Sometimes it is good to share older stories and look at our history.
You can change your mind (withdraw your consent) about letting us use your images and stories, just send an email to abigail.cunningham@leedsmencap.org.uk or call us on 0113 2473050
If you do change your mind, we will stop using your images and stories straight away, but we will not be able to recall all the publicity materials that we have already given out. We will not be able to remove old posts on social media, e.g., Facebook
I/the named person(s) above will not benefit in any way as a result of being involved and I will not own the copy.
EQUALITY AND DIVERSITY MONITORING PROTECTION 
	Ethnic Origin
Please indicate which best describes your child’s ethnic origin

	A White

☐ English
☐ Welsh
☐ Scottish
☐ Northern Irish
☐ British
☐ Irish
☐ Gypsy, Roma or Traveller
☐ Any other White background – please write below

	B Mixed/multiple ethnic group

☐ White and Asian
☐ White and Black African
☐ White and Black Caribbean
☐Any other mixed or multi ethnic group – please write below

……………………………………


	C Asian or Asian British

☐ Bangladeshi
☐ Chinese
☐ Indian
☐ Kashmiri
☐ Pakistani
☐ Any other Asian background – please write below

……………………………………



	D Black or Black British

☐ African
☐ Caribbean
☐ Any other Black background – please write below
	E Other ethnic groups

☐ Arab
☐ Any other background – please write below

………………………………………………………………


	☐ I prefer not to say





	Disability

	Do you consider your child to be disabled?   ☐ Yes            ☐No

	☐ I prefer not to say




	If you have said yes, what is the nature of your child’s disability?
☐ Physical
☐ Visual 
☐ Hearing
☐ Social, emotional/ mental health condition
☐ Long-standing illness or health condition
☐ Learning disability
☐ Neurodivergent


	☐ Other

	☐ I prefer not to say




	Religion or belief
Please indicate which best describes your family’s religion or belief

	☐ Buddhist
☐ Christian
☐ Hindu
☐ Jewish
☐ Muslim
	☐Sikh
☐No religion/belief
Other – please write below

……………………………………………………….

	☐ I prefer not to say 



PARENT / CARER DECLARATION
I confirm that:
· All information provided is correct
· I will notify the nursery of any changes
· I understand how my data will be used
Name: __________________________
Signature: __________________________
Date: ____ / ____ / ____


















Jimbo’s Community Nursery
The Vinery Centre, 20 Vinery Terrace, Leeds, LS9 9LU
0113 467 3054    abigail.cunningham@leedsmencap.org.uk     www.leedsmencap.org.uk

[image: ]Registered Charity Number 1091809. Registered Company Number 04332965          [image: ]                             [image: ]               


Jimbo’s Community Nursery- part of Leeds Mencap
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