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Volunteer application form
	Your contact information

	Title: 
	Forename(s):

	Surname:

	Address:

	
	Postcode:

	Home tel:
	Mobile:

	Email:

	Date of birth (if under 18):
	


	Which of our role(s) are you interested in

We advise persons interested in volunteering with Leeds Mencap to enquire about the availability of roles before completing this form. We receive a high number of applications for certain volunteer roles and unfortunately have limited availability for volunteers. 

	


	What length of volunteering opportunity are you looking for? (please tick any that apply)
	Potential commitment and availability

	Short term (up to three months)
	
	Potential commitment (e.g. 3 hours a week)

	Mid-term (up to six months)
	
	

	Long term (over six months)
	
	Availability (e.g. Tuesdays and Thursdays only)

	One off opportunities (fundraising events/ playschemes)
	
	


	Please tell us about any skills or experience you have that are relevant to the role. This could be from paid or unpaid work, school/college or life experience.

	


	Do you have any training or qualifications relevant to this role?

	


	Please tell us about any previous volunteering you have done.

	


	What would you like to gain from volunteering with us?

	


	Do you have any support needs, access requirements or medical conditions you feel we should know about, in order that your volunteering experience is safe and enjoyable?

	


	Is there anything else you would like to tell us about?

	


	How did you hear about the role? 

	


	References

Please provide two referees who have known you well as an individual for at least one year. At least one must be someone that knows you in a professional capacity (paid or voluntary) - if you are employed, one should be your present employer (or last employer if not currently employed). One may be someone that knows you personally, but please note we do not accept references from a relative. If you are unable to provide a professional reference, please contact us to discuss. If you are at school or a recent school leaver, you may use a teacher, tutor or lecturer to provide you with a reference. 

	Reference 1

	Forename:
	Surname:

	Organisation (if applicable):

	Tel:
	Email:

	How does this person know you?

	Reference 2

	Forename:
	Surname:

	Organisation (if applicable):

	Tel:
	Email:

	How does this person know you?


	Convictions, Safeguarding children, young people and adults at risk/with care and support needs

Leeds Mencap is committed to safeguarding and promoting the welfare of children, young people and adults at risk and expects all staff to share this commitment. 

As the job for which you are applying for is based in a building with a nursery and delivers services to children and young people, it is important that you provide us with legally accurate answers.

Upfront disclosure of a criminal record will not necessarily bar you from working for us. It will depend on the nature of the position and the circumstances and background of your offences.

All offers of employment are subject to a Disclosure and Barring Services check at the level appropriate for the role.
Posts at Leeds Mencap are generally ‘exempt’ from the Rehabilitation of Offenders Act 1974 and require an Enhanced DBS check detailing spent and unspent convictions as well as the ability to check against the child barred list. Police authorities may also disclose any additional relevant information. You are required to declare any spent and unspent convictions, cautions, reprimands and final warnings that are not "protected" (i.e. filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013).  

If you are unsure whether you have a criminal offence that needs to be declared to an employer you may be able to get free, confidential, independent advice from NACRO helpline@nacro.org.uk  or Unlock advice@unlock.org.uk


	Have you ever been convicted in a court or cautioned by the police for any offence (that would appear on a DBS check as defined in the previous box)
	Yes
	
	No
	

	If ‘yes’ please give details

	

	Are you currently the subject of any criminal proceedings or police investigations
	Yes
	
	No
	

	If ‘yes’ please give details

	


	Have you lived or worked outside of the UK in the last 5 years

(see guidance notes for more information)
	Yes
	
	No
	


	Data protection

Information from this application may be processed for purposes registered by the Employer under the Data Protection Act 1998.

Recruitment data will be handled securely. We will only allow authorised individuals to access applicant’s personal data for the purposes of completing the recruitment process. We will keep application forms of unsuccessful candidates for six months before being securely destroyed.

	Declaration

I declare that the information given in this application is to the best of my knowledge complete and correct.
I understand that any offer of volunteering with Leeds Mencap is subject to interview, satisfactory references DBS check and certificate of good conduct for applicants who have lived outside the UK in the last 5 years.
I hereby give my consent to Leeds Mencap processing the data supplied in this application form for the purpose of recruitment and selection.
Applicant signature:

(typing your name is permitted for email applications)
Date:


Thank you for completing the application form. Please complete the equality and diversity monitoring form. This will be separated from the rest of your application form.
Return to:

Leeds Mencap

The Vinery Centre, 20 Vinery Terrace, Leeds, LS9 9LU

0113 235 1331     Administrator@leedsmencap.org.uk       www.leedsmencap.org.uk
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